
Excavation Contractor  License, 
Excavation Permit 

and Adjacent Property Protection



Agenda
• Excavation Contractor License

• Excavation Permit

• Property Protections

• Pre-Construction Survey

• Monitoring Plan

• Notice to Adjoining Owner

• Demolition



Objectives
PROTECT LIFE SAFETY AND ADJOINING PROPERTY!

 Ensure that the contractor has knowledge and skill necessary to perform excavations. 

 Increase transparency and awareness of projects that include excavation work.

 Establish minimum permit submission requirements for excavations to ensure that adjoining 
buildings and public ways are sufficiently protected.

 Demonstrate that an adequate investigation/ assessment necessary for responsible design/ 
construction and ensure affected buildings are appropriately monitored throughout the 
construction or demolition. 

 Provide notice and complete project information to an adjoining owner or resident of a building 
that is directly impacted by the work.



Bill No 210389 and 220008
Requirements

Excavation Permit Separate permit required for all excavations more than 5’ below 
grade, with exceptions

Excavation Contractor Specialized license required for excavations with additional 
training and increased insurance/ bonding

Protection of Property Requires Pre-Construction Survey, Monitoring Plan, and 
Notifications to Adjacent Owner for specific work scopes that 
may directly impact adjacent property

https://phila.legistar.com/LegislationDetail.aspx?ID=4928068&GUID=C171BABC-4312-48A3-8464-3C3FCD304E00&Options=ID|Text|&Search=210389
https://phila.legistar.com/LegislationDetail.aspx?ID=5387291&GUID=DEF7F7C2-1AE1-4D2A-9B35-48B0F1DEC166&Options=ID|Text|&Search=220008


Enforcement Date

 New laws apply to all permit applications filed after December 30, 2022 (or Dec 29, if 
submitted online).

 Refer to L&I regulations for more information on Permit Filing Date.

 Applications that were rejected (and not accepted for review) prior to Jan 1 may 
require manual adjustment.  Recommend scheduling a virtual appointment to 
complete the application.

 Ensure that you know which requirements apply to your construction project.

https://www.phila.gov/departments/department-of-licenses-and-inspections/li-regulations/#/?table=Title%25204%2520regulations&q=Permit%20filing%20date%20regulation


Excavation Contractor License



Excavation Contractor License
 Excavation contractor license required to perform excavation services resulting in cuts, 

trenches, or depressions in the Earth’s surface more than 5’ below adjacent grade.

o This includes basement dig-outs.

o Intent is to exclude utility trenches/ geotechnical exploration that does not require a 
permit AND exclude demolition that does not require a separate excavation permit. 

 Excavation Contractor license will be required prior to the issuance of an excavation permit 
filed on or after January 1, 2023.

 $103 annual fee

 License now available in eCLIPSE. 



Contractor License Requirements
Requirements

Commercial Activity License Phila Tax Account in good standing

Insurance o $2 million general liability
o $300k auto
o Workman’s Compensation

License Bond $100k- City will draw against the bond to 
recapture abatement costs

Qualified Site Safety Manager OSHA training and certification



Excavation Site Safety Manager
 At least one site safety manager employed by the contractor. May not be employed by another 

excavation contractor

 Responsible to oversee excavation operations to ensure safe practice. 

o Shall be present on-site during excavation operations

 Must provide OSHA 30 Construction and Safety Training certificate

o Course must be taken within 5 years of application

o Site Safety Manager must either 1) retake course every 5 years or 2) present 30 continuing 
education credits in site safety every 5 years

 Must provide OSHA 3015 Excavation, Training, and Soil Mechanics certificate

o Must take within past 5 years and re-take every 5 years or provide 20 ceus



OSHA 3015 Excavation, Training, 
and Soil Mechanics

 3-day, 20- hour course covering OSHA Excavation Standard and safety/ health aspects of 
excavation and trenching. 

 Requires one to pass an exam to obtain certificate

 Administered through OSHA Training Institute Education Centers. See OSHA.gov

 Mid Atlantic OTI Education Center providing training locally and in Baltimore

o Cost approximately $800

o Check OSHA and L&I websites for available trainings

 L&I authorized to accept equivalencies- requirements established by regulation



License Enforcement
 Violations of license requirements will be cited with a license violation notice and result in a 

fine being billed directly to the licensee. 

 Working with expired license (or without license)

 Working without excavation site safety manager on-site

 Working without current insurance on-file

 Reckless, intentional, or repeated violations will result in further investigation and possible 
license suspension

 The Department is prioritizing enforcement of B-3307- Protection of Adjoining Property. 
Violations of this section are more likely to result in fines and license suspension. 

https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-269450


Excavation Permit



Excavation Permit
 Separate Excavation Permit required to perform excavation services resulting in cuts, 

trenches, or depressions in the Earth’s surface more than 5’ below adjacent grade

o This includes basement dig-outs.

o This excludes utility trenches/ geotechnical exploration that does not require a 
permit AND complete demolition permit

 Must identify a licensed excavation contractor prior to issuance

 Additional requirements for pre-construction survey, special inspections, and 
notification apply when excavation is within 10’ of an existing building OR in 90’ of 
historic structure on same or adjacent lot.

 $103 fee (plus surcharges)



Permit Application Requirements
Requirement Conditions

Separate Plan
sealed by Pa engineer

No seal required if : 
1) More than 10’ from structures and ROW; AND 
2) Width is 15’ or less/ Depth is 12’ or less; AND 
3) SOE complies with OSHA 1926 Subpart P prescriptive requirements

Calculations (if engineered)

Soils Investigation Report

Pre-requisite Approvals PWD: Earth Disturbance more than 5,000 sq ft
Streets: Extends more than 3’ into ROW; OR more than 12’ deep and 
within a distance of ROW <=excavation depth
Zoning Site: Steep Slope (more than 1400 sf), WWO (more than 500)

Pre-con Survey, SI, Owner’s 
Acknowledgement

Within 10’ of an existing structure OR 90’ of historic structure on same or 
adjacent lot



Excavation Plan-Requirements
 Excavation plan, signed and sealed by a license engineer and providing the following 

detail:
o Existing Conditions

• Property lines
• Location and widths of adjacent walkways, streets, and easements
• All existing buildings, including height, number of stories, and construction type
• Neighboring structures on adjacent lots, including height, number of stories, 

and construction type,  within ten feet of the excavation
• Any foundation or retaining wall within ten feet of the excavation, including 

depth of footing
• Location of utilities within 10’ of excavation



Excavation Plan Requirements
 Required protections of footings and foundations of buildings and structures 

within ten feet of the excavation, including sequencing
 Protective or support systems for immediately adjacent rights-of-way, alleys and 

yards of adjacent properties
 Damp-proofing of exposed foundation walls
 Size and location of construction barriers to protect ped walkways in ROW, alley, 

and adjacent property 
 Pa one call number
 Design Info: Soil Type/Bearing Capacity/ Density; Surcharges/Earth 

Pressure/Friction Angle
 Identification of water table and description  of any required de-watering 

operations



Protection of Right-Of-Way
Where an excavation within 10 feet of the public right-of-way, additional criteria shall 
apply:
 Live load surcharge from vehicular and ped traffic calculated in accordance with the 

PennDOT Design Manual- Part 4 . AASHTO LFRD may be used on non-State highways.
 A minimum factor of safety of 1.5 shall be applied to support systems.
 A support system shall be designed to minimize deflection and in no case shall exceed 

1”.
 Where the excavation is within 12 feet of a travel lane on a State highway and within 

10 feet of a travel lane on all other highways, a crash barrier must be provided unless 
it can be demonstrated that traffic volumes warrant an exemption based upon 
PennDOT Design Manual –Part 2. 

https://www.phila.gov/documents/state-routes-in-philadelphia/


Permit Submission
 May be filed as a separate site permit (prior to building permit) or included on 

building permit application (resulting in separate site permit)

 If there are multiple buildings on one parcel, a single permit may be issued for 
multiple excavations.

 If project includes multiple parcels , a separate permit will be required for each 
parcel.

 No permit will be issued until the excavation contractor is identified.

 Building permit may be issued prior to excavation permit. Work cannot commence 
without the excavation permit. 



Permit Submission
File as a separate site 
permit (in advance of 
building permit) OR 
include on building 
permit application.

If filed separately, 
must identify as a 
related permit when 
submitting for 
building permit 
application. 



Permit Submission

Applicant must indicate if permit includes an 
excavation more than 5’ in depth below 
adjacent grade on building permit 
application to trigger requirements.

New construction applications will default to 
‘checked’ and, if not applicable, the applicant 
must de-select.



Reference Material

Visit
www.phila.gov/li
for current and 
future code 
bulletins and 
excavation plan 
requirements.

Full service page to 
be published later 
this month

http://www.phila.gov/li


Work Site Signage

 Project Information Sign must indicate if project 
scope includes excavation more than 5’ below 
adjacent grade and 10’ within a structure, excluding 
utility trenches or geotechnical exploration

 Excludes major construction requiring large sign 
panel

 L&I to update template



Protection of Adjacent Property



Safeguards
 Pre-construction Survey
Inspection report required to document the existing conditions of all adjoining and 
adjacent buildings and identify any potential hazards where proposed construction or 
demolition may impact buildings on an adjacent or adjoining property

 Monitoring Plan/ Special Inspections
Buildings or structures adjoining or adjacent to certain excavation, demolition, or 
construction shall be monitored by a licensed special inspector to ensure that the integrity 
of the building is not adversely impacted by the activity

 Notification to Adjacent Property Owner
Written notification of certain upcoming construction or demolition activities is required 
to be given from the owner or owner’s representative to adjacent property owners



Work Scope Survey Monitoring 
Plan

Notice

Excavations, more than 5’ below adjacent grade and within 10’ 
of an existing bldg/ structure

Y N2
(continuous  
special 
inspection)

Y

Structural alteration of an historic structure (excluding 1 or 2 
family) 

N Y N

Excavation, Demolition, or Construction where historic structure 
is within 90’ on same or adjacent parcel

Y Y Y

Modification to a party wall, including demolition, joist 
replacement, and additions

Y1 Y Y

Severing of structural roof or wall covering spanning properties Y As per Eng Y

1. Existing Site Survey for demo meets requirement if prepared by an engineer
2. Engineer must confirm no additional monitoring required or prescribe monitoring



Pre-Construction Survey
 Assessment of exterior condition of adjacent building must be performed by a 

licensed PA engineer.
 Documentation of adjoining or adjacent buildings, including height, number of 

stories, construction type, and identification of any elements that may be impacted 
by construction or demolition operations. 
o If building above adjacent roof line must also include visible chimneys, parapets, 

skylights, etc..
 Documentation of existing conditions of adjoining or adjacent buildings and 

identification of deficiencies Must identify any potential hazards requiring monitoring
 Photographs of adjoining buildings and any elements that may be impacted
 Signature of special inspection agency acknowledging that assessment was reviewed 

and existing conditions will be monitored accordingly. To be captured on the Special 
Inspections Duties and Responsibilities Form.



Pre-Construction Survey
The pre-construction survey shall be used to identify temporary and permanent
protections, supports and alterations required to preserve the integrity of affected
structures, including:

 Conditions that must be monitoring during the construction or demolition operation,
as outlined in the Monitoring Plan.

 Temporary protections, such as roof covering or bracing, that must be identified in
the construction documents.

 Permanent alterations necessary to mitigate potential code violations directly
caused by the construction or demolition, such as a chimney with reduced clearance,
that must be addressed to the extent possible prior to project completion. Intended
resolution must be addressed in construction document.



Pre-Construction Survey 



Monitoring Plan
 The engineer of record shall determine the required level of inspection and prescribe

the scope and frequency of inspections, required instrumentation (if applicable) and
acceptable tolerances based on pre-construction survey, reports, and records.

 The engineer may not waive the inspection requirement, unless otherwise approved by
the Department based on level of work and potential hazard.

 Where an excavation is within 10 feet of an existing structure but is not within 90 feet
of a historic structure, the engineer must either submit a sealed statement confirming
that additional monitoring, beyond continuous inspection during excavation, is not
required or provide a monitoring plan.

 The monitoring plan shall be signed and sealed by the engineer of record.
 Monitoring shall be carried out by a Special Inspector approved for Structural Stability

of Existing Buildings. SI may establish increased inspections; however, a reduction in
inspections requires an amended permit.



Excavations- Inspection Responsibility
 If excavation is within 10’ of an existing building:

○ Special inspector to ensure that protections conform to the approved plan and to 
continuously monitor the condition of existing buildings and structures during 
excavation and as otherwise required throughout construction.

○ If a separate inspector is identified for underpinning operations, it shall be the 
responsibility of that inspector to ensure underpinning is performed in 
accordance with the approved plan.

 The excavation contractor’s site safety manager (with OSHA 30 and OSHA 3015 certs) 
must be continuously present on-site during the excavation operations.

 Inspections shall be made after every rainstorm by the competent person and 
inspection records shall be furnished to the Department upon request. Where 
evidence of potential failure is discovered, immediate steps shall be taken to ensure 
the protection of adjacent property as directed by the engineer of record.



Reference Material



Notification to Adjoining Owner
 Written notification is required to be given from the owner or owner’s representative 

to adjacent property owners. 

 Notification is required to be provided both at the time an application is submitted 
and a minimum of 10 days prior to the start of work. 

 The notification must include project information as specified in the Philadelphia 
Code. 

 The notice must also be provided to the resident, if different from owner. 

 Proof  of the initial notification to the adjacent owner must be submitted with the 
building permit application. 



Does 
owner 
sign 

form?

Owner’s Rep 
contacts adjacent 

property owner with 
project information

Submit 
permit app 
with signed 

form

Submit 
permit app 

without 
signed form

L&I sends 
notice of 

application 
to adjacent 

property

L&I sends 
notice of 

application 
to adjacent 

property

L&I issues 
permit for 

code-
compliant 

submission

L&I issues 
permit for 

code-
compliant 

submission

Yes

No

Min 60 
days

Note: Owner’s Rep 
required to send final notice 
to adjacent property owner 
at least 10 days prior to 
start of work and must 
provide any updated 
information



Initial Notification
 Notice of proposed work must be provided to adjacent property owner and resident 

(if different) and include:
o Description of work
o Plans depicting work that may impact building 
o Project schedule
o Preconstruction survey
o Protections
o Prescribed Monitoring 
o Contractor Certificate of Insurance
o Project Contact Information



Initial Notification
 Owner or owner’s representative is responsible for notice.
 If condominium or PUD ownership structure, authorized 

representative may sign.
 Must send to the owner at the address listed in OPA record, 

unless a more current address is identified.
 Must submit the form with excavation and/or building 

permit application. Must either have signature of adjacent 
owner OR indicate that a reasonable attempt has been made 
and provide proof of mailing.

 A separate form is required for each affected parcel. 
 Form will be made available in multiple languages on L&I 

website. Can submit separate forms if cannot sign in 
common language.



Notification from L&I



Construction FAQs

QR Code is directed to existing resource 
page for surrounding property owners

Page can be translated into over 120 
languages.

Will incorporate pre and post Jan 1 
requirements



Final Notification and Updates

 Final notification identifying any updates or changes must be sent to the adjacent 
owner and resident must be sent at least 10 days prior to the start of work

o Time period does not apply to permit applications filed to remediate an 
unsafe or imminently dangerous conditions

 Owner or owner’s agent responsible to update adjacent owner and resident of any 
changes that may impact their property throughout the duration of the project

 L&I is not collecting proof of notice; however, any substantiated deviations from 
Code may result in enforcement action, including a Stop Work Order



eCLIPSE- Automated Triggers

Applicant must indicate 
if conditions apply to 
their project to trigger 
requirements.

Requirements may be 
also be automatically 
triggered based on 
other fields.



eCLIPSE- Automated Triggers

Warning will appear if system detects adjacent historic parcel.

Does not relieve the applicant of the responsibility to verify status of 
adjacent property.



Exposed Party Wall and Backfilling 
(Demo)



Exterior Wall
 B-3307 requires party walls exposed during demolition be treated with exterior wall 

coverings compliant with Ch 14
 Wall must be protected against weather and temporary protections are permitted for 

a max of 30 days under existing regulation. Provision moved to Ch 33 and allowable 
time period for temporary protection is extended to 60 days (via amendment)

 Beginning Jan 1, a complete demolition impacting a party wall must either include the 
exterior wall covering in the permit scope OR a separate exterior wall covering permit 
shall be required prior to demolition permit issuance

 An exposed party wall that is not weather-protected or is not permanently covered 
after 60 days shall constitute a violation

 Demolition permit final inspection will not be conducted until wall covering is in place. 



Exterior Wall Protection EZ Standard



Exterior Wall



Backfilling
 B-3303.4.1 Where a structure is demolished or removed and no new construction is contemplated, the 

vacant lot shall be graded in accordance with the Building Code.

 New construction shall be considered ‘contemplated’ where there is an active permit for development in 
the issued status, unless otherwise approved by the Department. 

 Demolition is complete upon removal of the building and permit cannot be left open indefinitely.

 Within 30 days of building removal: A site must be backfilled OR a new construction permit must be 
issued.

o If the demolition exposed foundation wall (or includes excavation within 10’), the new 
construction permit must include monitoring of the adjacent structure from the time the building 
is removed. 

o Failure to comply within 30 days of building removal constitutes a violation

 The intent to leave open must be indicated in work plan and supported with new con permit.



Permit Sequencing
There is no restriction on sequencing of demolition and construction permits with the following 
exceptions:

 The proposed demolition is in an area that requires issuance of a construction permit prior to 
demolition permit issuance under the Philadelphia Zoning Code. 

 A demolition permit must be completed, and a Certificate of Approval issued before work may 
commence under the construction permit. 



Reference Material
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